Meeting #596

CAPISTRANO BAY DISTRICT
AGENDA REPORT
November 5, 2013

Managers Reports

ITEM J.3

DISTRICT DOCUMENT STORAGE INVENTORY

The District currently rents storage space at American Mini Storage nearby in Doheny Village at
a monthly rate of $103.50 (prepaid at 6 month intervals). The storage unit is ground floor and
the size is 5’ x 5" x about 10 feet high.

Up until September the District had two such units. However, a long weekend of consolidation
and document destruction reduced the required storage down to the current single 5x5 unit.

The following two pages comprises an inventory list of the documents and misc. items currently
in storage at $103.50 per month.

As we progress into the holiday seasan, it's likely that | will have time to begin a second
consolidation effort of the remaining documents and items as per the request by the Board that
anything left worth keeping should be brought over to Beach Road and stored in the north gate
maintenance yard in some kind of storage structure and vacate the remaining storage unit once
and for ali.

The financial records are subject to document retention and cannot be destroyed for several
years and so must be retained for a few more years. Each year we will be able to destroy one
more box of financial records until they’re all gone. All current financial records are now
retained at Webb Management’s facility so the District will not be accumulating additional
financial records.

Storing paper files onsite near the beach is going to require a sturdy weather-tight container of
some kind. There is plenty of space for such a container, it's just a matter of finding the
appropriate structure.

There’s always the possibility of sending the financial documents to Iron Mountain Storage but
then we’re back to paying a monthly fee again, however, it is most likely less than our current
rent.

| would like the months of November and December to make one more effort at consolidation
before making a commitment to alternate storage if the Board is willing to review this again in
January. :



M No. L3

D@Q S,té"c&@b MM*&L{W

o Brve Shep Rﬂckﬁ edtty
0 _:_; #—V%wa&ﬁg 554@ i a%-a’l‘ (’Wnamﬁ‘g,ff\l
o t m /zm;; dé—z)? '

LfF G
mm%)m

MMM:’ W~m SM

B fm Ko wrall

it i I it i, T 0 2 AT S 00 . L F L i L L S o e G A i e S S RS SR Pk A 1

il ;
13 )




Doc. STnage. Tuv-buliy
Shelf Rack (© Ceatsn) e

Fmﬂp«é — 0108 (c@uw(éad;cmé«& e

o ._':}%Fl@ Bktfhnc'/ Dli? BKWJ/ Hd A‘ff’ﬁd Afé’a 3

M(,d,a smL{ fp Amf/mwm o

.7 __/:/tﬁ*‘t@o Momw Vhww‘

 Bnsle |t b Cltpnp 3905 £ i - s éwﬂm

| ‘,m;,d A&d@k q'm;,g%&," i s el

lﬂnf}% Mta /m WM« «d/ucd mhmw

23 Gl PAomc"f I Rmc( P/t«oudt

.. Lo auf oiv! W&ww{b

| wwucl ﬁie EW%

. (&‘L"i iﬁ

§Mf QACR@ (Mbd\

whils ,@u o poste

wuerd A ﬁ«md&w

MHTL sm,; S i _

I—l.

2&(: um/?fm A C?&zzmsz /2‘13’5’1 Q ______ o I
Mww[(w /%0 l’?ﬁ? R - -

@zp/‘fnﬂ ﬂﬁwfw 'fwﬁ

IUC? FMEWﬂ’EK5 SMIM e e ot

SEQ\/CO 17\"- lﬂ({/gt’u.ﬁiﬁ 4 /{tmf

@ H SU, za(\tdf"}

' 3 x4 maﬂos dbf de w’l&@mg f&w@f‘z Pc,o(w/ now Jaiu:d J&ré@ / f

Pﬁadswwé ELD___ SpEeRLMIT
rxds (Zof2) - .



