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New Business 

ITEM 11a 

Manager Job Description/First Draft 

The District Manager was hired in 1996 under the requirements of the 1992 Job Description 
section of the existing Personnel Policy, also dated 1992.  The Personnel Policy is a subsection of 
the overall District Operations Manual, most sections of which are dated 1992. 

The Personnel Policy was revised in 2005 and the Manager Job Description of 1992 saw a partial 
revision in 2015.   There have only been minor revisions and updates since then. 

The material provided in this report are the original 1992 Mgr Job Description and the 
incomplete revisions from 2015 – two separate documents. 

While outdated, these two files provide a good template from which a current updated job 
description can be developed. 

- 1992 Job Description 5 pages
- 2015 Job Description 9 pages

An area of job description that is completely missing is that of the District Admin Assistant, so 
that will have to be included to make this effort complete. 

As always, Directors’ guidance, suggestions, recommendations, etc. are encouraged. 






























